
Detailed Job Descriptions 

 Position Title: Counselor-In-Training / Junior Counselor 

Reports to: Head Counselor & Camp Director

Position Summary 

A CIT / Junior Counselor supports a Senior Counselor in leading camp activities and supervising a group of campers. He/she is responsible for monitoring the well-being and whereabouts of each camper during the camp day. 

Background Required and Qualifications  

· Must be at least 16 years of age, or 15 years of age as a former LIT with a positive final evaluation

· Must have prior experience working with children.

· Demonstrates good leadership, maturity, patience, and dependability

· Demonstrates excellent teamwork skills

Principal Duties and Responsibilities

1.  Ensure the safety and well-being of assigned campers.
· Ensure that all campers know and follow the camp rules and regulations, and use appropriate levels of discipline as necessary.
· Supervise and socialize with campers during snack, lunch, & siesta.
· Observe campers daily for illness/injury. Report all health-related difficulties to the Head Counselor or Camp Director immediately.
2.  Provide a fun, educational, & high quality program to assigned campers.

· Lead assigned activities on the schedule.
· Assist with activities led by the Senior Counselor.

· Seek support and guidance from senior staff regarding programming and camper care.
3.  Maintain equipment, supplies and property of camp.

· Ensure that required equipment & materials are ready and available prior to each activity.
· Follow camp guidelines for buying, storing, and using equipment.
· Keep storage areas clean & tidy; return supplies to the proper location.
Performs other duties as assigned. 

Position Title: Senior Counselor 

Reports to: Head Counselor & Camp Director

Position Summary 

A Senior Counselor supervises his/her group of campers and leads camp activities. He/she is responsible for monitoring the well-being and whereabouts of each camper during the camp day.

Background Required and Qualifications  

· Must be at least 17 years of age.

· Must have prior experience working with children.

· Demonstrates appropriate skill level in order to lead assigned activities

· Has the ability to work with minimal supervision.

· Demonstrates good leadership, maturity, patience, and dependability

· Demonstrates excellent teamwork skills

Principal Duties and Responsibilities  

1.  Ensure the safety and well-being of assigned campers.
· Ensure that all campers know and follow the camp rules and regulations, and use appropriate levels of discipline as necessary.
· Supervise and socialize with campers during snack, lunch, & siesta.
· Observe campers daily for illness/injury. Report all health-related difficulties to the Head Counselor or Camp Director immediately.
2.  Provide a fun, educational, & high quality program to all campers.

· Lead assigned activities on the schedule.
· Assist with activities led by the CIT/Junior Counselor.

· Assist in the planning of all-camp & colour war activities.

· Assist Head Counselor in the execution of special events.

· Seek support and guidance from senior staff regarding programming and camper care.

3.  Maintain equipment, supplies and property of camp.

· Ensure that required equipment & materials are ready and available prior to each activity.
· Follow camp guidelines for buying, storing, and using equipment.
· Keep storage areas clean & tidy; return supplies to the proper location.
4.  Assist in the development of LITs.
· Provide LITs with appropriate daily tasks.
· Ensure LITs follow all camper & LIT rules & guidelines.
· Evaluate LITs weekly on their progress in partnership with the Head Counselor.
Performs other duties as assigned. 

Position Title: Camp Marketing Officer (Part Time/Spring Position)

Reports to: Camp Director 

Position Summary 

The Camp Marketing Officer works part time during the months of May and June (with possible part time or occasional work during the rest of the year) to prepare and distribute a variety of marketing materials and spread the word about camp in our community.

Returning summer staff who attend university will be given priority when staffing this position. (This position will normally be combined with a counseling position for full May – August employment)

Background Required and Qualifications  

· Must be at least 18 years of age.

· Has the ability to work with minimal supervision.

· Demonstrates good leadership, maturity, patience, and dependability

· Demonstrates excellent teamwork skills

· An outgoing personality, and the ability to work well with the public

· Internet access essential

· Drivers license & access to a vehicle

· Prior experience or interest in media/advertising an asset

Principal Duties and Responsibilities  

· Contact relevant stores/companies/offices and distribute posters & brochures

· Stock brochures at PCOC and grocery stores

· Deliver flyers in assigned residential areas 

· Mail brochures & forms to relevant children’s agencies

· Contact schools to distribute brochures/flyers/posters

· Contact other businesses and organizations to create partnership opportunities

· Assist the director by attending spring events to market camp

· Assist in preparing materials such as camper packages

· Communicate with the director weekly and report on progress

· Keep accurate records and contact lists for future use

· Perform other duties as assigned.

Position Title: Head Counselor 

Reports to: Camp Director 

Position Summary 

The Head Counselor is responsible for monitoring the well-being of campers and staff during the camp day. The Head Counselor leads camp activities and special events and assists the camp director in running day-to-day operations.

Background Required and Qualifications  

· Must be at least 20 years of age

· Must have prior camp experience (preferably at MKDC)

· Post-Secondary education in a related field preferred

· Has excellent leadership skills and experience

· Works well independently and seeks assistance when necessary

· Demonstrates excellent teamwork skills

Principal Duties and Responsibilities

1.  Ensure the safety and well-being of all campers and staff.
· Ensure that all campers and staff know and follow the camp rules and regulations, and assist in their enforcement.
· Maintain proper records of any incidents and for first aid kit use.
· Check in with counselors regarding camper progress and communicate any serious behavioral or emotional concerns with the director.
· Be aware of specific medical or emotional needs of all campers, and ensure that these needs are met by all staff.
2.  Provide a fun, educational, & high quality program to all campers.
· Facilitate the planning of all-camp & colour war activities.

· Lead special events with the assistance of other staff.

· Provide support and guidance to staff regarding programming and camper care.
· Maintain a system for recording & cataloguing programming ideas for future use.

3.  Maintain equipment, supplies and property of camp.
· Maintain records for inventory and needed supplies.
· Create and maintain systems for organizing camp supplies.

4.  Lead an LIT program that produces future leaders.
· Develop daily programming to teach desired skills.
· Evaluate LITs weekly on their progress in partnership with Sr Counselors.
5.  Encourage excellence among staff.

· Encourage cooperation, teamwork, and participation from all members of staff.
· Assist director with bi-weekly staff evaluations.

· Facilitate team planning & ongoing professional development, in partnership with the Camp Director.

· Complete counselor duties on a rotating/flexible basis to provide coverage and create training opportunities.
· Report serious problems or concerns regarding staff to the Camp Director.

Performs other duties as assigned. 

